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City of Tacoma 
ENVIRONMENTAL SERVICES, OPERATIONS AND MAINTENANCE 

DIVISION 
 

REQUEST FOR BIDS SPECIFICATION NO. ES21-0571N 
OUTFALL DIFFUSER INSPECTIONS AND ON CALL MAINTENANCE FOR 

BUOYS 

Submittal Deadline:  11:00 a.m., Pacific Time, Tuesday, September 22, 2022.  
Submittals must be received by the City’s Procurement and Payables Division prior to 11:00 a.m. Pacific Time.  
For electronic submittals, the City of Tacoma will designate the time of receipt recorded by our 
email, sendbid@cityoftacoma.org as the official time of receipt. This clock will be used as the official 
time of receipt of all parts of electronic bid submittals.  
Submittal Delivery:  Sealed submittals will be received as follows: 

By Email: 
sendbid@cityoftacoma.org  
Maximum file size: 35 MB. Multiple emails may be sent for each submittal. 

 
Bid Opening:  
Submittals in response to a RFB will be recorded as received. As soon as possible, after 1:00 PM, on the day 
of submittal deadline, preliminary results will be posted to www.TacomaPurchasing.org. 
Solicitation Documents: An electronic copy of the complete solicitation documents may be viewed and 
obtained by accessing the City of Tacoma Purchasing website at www.TacomaPurchasing.org.  

• Register for the Bid Holders List to receive notices of addenda, questions and answers and related 
updates. 

• Click here to see a list of vendors registered for this solicitation. 
Pre-Bid Meeting: A pre-proposal meeting will not be held. 
Project Scope: The City of Tacoma (City) / Tacoma Public Utilities (TPU) is soliciting bids to establish one or 
more contracts with qualified vendors to fulfill the City’s needs for Outfall Diffuser Inspections and On Call 
Maintenance for Buoys. Contract(s) will be awarded to the lowest responsive and responsible bidder(s) based 
on price, product quality and availability. 
Estimate: $190,000 
Paid Sick Leave: The City of Tacoma requires all employers to provide paid sick leave as set forth in Title 18 
of the Tacoma Municipal Code. For more information, visit our Minimum Employment Standards Paid Sick 
Leave webpage. 
Americans with Disabilities Act (ADA Information: The City of Tacoma, in accordance with Section 504 of 
the Rehabilitation Act (Section 504) and the Americans with Disabilities Act (ADA), commits to 
nondiscrimination on the basis of disability, in all of its programs and activities. Specification materials can be 
made available in an alternate format by emailing Gail Himes at ghimes@cityoftacoma.org, or by calling her 
collect at 253-591-5785. 
Title VI Information: 
“The City of Tacoma” in accordance with provisions of Title VI of the Civil Rights Act of 1964, (78 Stat. 252, 42 
U.S.C. sections 2000d to 2000d-4) and the Regulations, hereby notifies all bidders that it will affirmatively 
ensure that in any contract entered into pursuant to this advertisement, disadvantaged business enterprises 
will be afforded full and fair opportunity to submit bids in response to this invitation and will not be discriminated 
against on the grounds of race, color, national origin in consideration of award.  
Additional Information: Requests for information regarding the specifications may be obtained by contacting 
Sara Bird, Senior Buyer by email to sbird@cityoftacoma.org    

mailto:sendbid@cityoftacoma.org
mailto:sendbid@cityoftacoma.org
https://www.cityoftacoma.org/cms/One.aspx?portalId=169&pageId=22848
http://www.tacomapurchasing.org/
http://www.ci.tacoma.wa.us/45bidsapps/PlanholderRegister.aspx
http://www.ci.tacoma.wa.us/45bidsapps/PlanholderList.aspx
https://www.cityoftacoma.org/cms/one.aspx?pageId=75860
https://www.cityoftacoma.org/cms/one.aspx?pageId=75860
mailto:ghimes@cityoftacoma.org
mailto:sbird@cityoftacoma.org
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SUBMITTAL CHECK LIST 

This checklist identifies items to be included with your submittal. Any submittal received without 
these required items may be deemed non-responsive and not be considered for award. 
Submittals must be received by the City of Tacoma Purchasing Division by the date and time 
specified in the Request for Bids page. 

The following items make up your submittal package: 
 

One electronic copy of your complete submittal package  

Signature Page (Appendix B)  

Price Proposal Form (Appendix B)  

Certification of Compliance with Wage Payment Statues (Appendix B)  

State Responsibility and Reciprocal Bid Preference Information (Appendix B)  

Professional References (Appendix B)  

Sustainability (Appendix B)  

After award, the following documents will be executed:  

Services Contract   

Certificate of Insurance and related endorsements  

Payment and Performance Bonds  
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SPECIAL REMINDER TO ALL BIDDERS 

HEALTH & SAFETY: Be sure to comply with all City of Tacoma health and safety requirements. 

1. This project has been deemed to be an essential project by the City of Tacoma and it is 
anticipated that the contract will be operational during the COVID-19 outbreak. Therefore, the 
contractor shall complete a health and safety plan describing how the contractor will complete 
the work while combating the COVID-19 spread (social distancing practices) and what Personal 
Protective Equipment (PPE) will be in place. 

PLEASE NOTE: Be sure you have complied with all specifications and requirements and have 
signed all required documents. 

YOUR ATTENTION IS PARTICULARLY CALLED to the following forms, which must be 
executed in full before the bid is submitted: 

1. PRICE PROPOSAL: The unit prices bid must be shown in the space provided. Check 
your computations for omissions and errors. 

2. SIGNATURE PAGE: To be filled in and executed by a duly authorized officer or 
representative of the bidding entity. If the bidder is a subsidiary or doing business on 
behalf of another entity, so state, and provide the firm name under which business is 
hereby transacted. 

3. SUSTAINABILITY: To be filled in by the bidder. 
4. STATE RESPONSIBILITY AND RECIPROCAL BID PREFERENCE INFORMATION: 

Bidder shall complete this form in its entirety to ensure compliance with state legislation 
(SHB 2010). 

5. PROFESSIONAL REFERNCES: To be filled out by the bidder.  
6. CERTIFICATION OF COMPLIANCE WITH WAGE PAYMENT STATUTES: Bidder shall 

complete this form in its entirety to ensure compliance with state legislation (SHB 2017). 

POST AWARD FORMS EXECUTED UPON AWARD: 

A. CONTRACT: Must be executed by the successful bidder. 
B. PAYMENT BOND TO THE CITY OF TACOMA: Must be executed by the successful 

bidder and his/her surety company. 
C. PERFORMANCE BOND TO THE CITY OF TACOMA: Must be executed by the 

successful bidder and his/her surety company. 
D. CERTIFICATE OF INSURANCE: Shall be submitted with all required endorsements. 
E. GENERAL RELEASE. 

CODE OF ETHICS: The successful bidder agrees that its violation of the City’s Code of Ethics 
contained in TMC Chapter 1.46 shall constitute a breach of the contract subjecting the contract 
to termination.  
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SPECIAL NOTICE TO BIDDERS 

Public works and improvement projects for the City of Tacoma are subject to Washington state 
law and Tacoma Municipal Code, including, but not limited to the following: 

I. STATE OF WASHINGTON 

A. RESPONSIBILITY CRITERIA – STATE OF WASHINGTON 

In order to be considered a responsible bidder the bidder must meet the following mandatory 
state responsibility criteria contained in RCW 39.04.350: 

1. Have a current certificate of registration as a contractor in compliance with chapter 18.27 
RCW, which must have been in effect at the time of bid submittal; 

2. Have a current Washington Unified Business Identifier (UBI) number; 
3. If applicable: 

a. Have Industrial Insurance (workers' compensation) coverage for the bidder’s 
employees working in Washington, as required in Title 51 RCW; 

b. Have a Washington Employment Security Department number, as required in 
Title 50 RCW; 

c. Have a Washington Department of Revenue state excise tax registration number, 
as required in Title 82 RCW and; 

4. Not be disqualified from bidding on any public works contract under RCW 39.06.010 
(unlicensed or unregistered contractors) or 39.12.065(3) (prevailing wage). 

5. Have received training on the requirements related to public works and prevailing wage 
under this chapter and chapter 39.12 RCW and must designate a person or persons to 
be trained on these requirements. The training must be provided by the department of 
labor and industries or by a training provider whose curriculum is approved by the 
department. Bidders that have completed three or more public works projects and have 
had a valid business license in Washington for three or more years are exempt from this 
subsection. 

B. RECIPROCAL PREFERENCE FOR RESIDENT CONTRACTORS: 

Effective March 30, 2012, RCW 39.04.380 imposes a reciprocal preference for resident 
contractors. Any bid received from a non-resident contractor from a state that provides an in- 
state percentage bidding preference is subject application of a comparable percentage 
disadvantage. 

A non-resident contractor from a state that provides an in-state percentage bidding preference 
means a contractor that: 

1. Is from a state that provides a percentage bid preference to its resident contractors 
bidding on public works projects, and 

2. Does not have a physical office located in Washington at the time of bidding on the City 
of Tacoma public works project. 
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The state of residence for a non-resident contractor is the state in which the contractor was 
incorporated, or if not a corporation, the state in which the contractor’s business entity was 
formed. 

The City of Tacoma will evaluate all non-resident contractors for an out of state bidder 
preference. If the state of the non-resident contractor provides an in-state contractor preference, 
a comparable percentage disadvantage will be applied to the non-resident contractor’s bid prior 
to contract award. The responsive and lowest and best responsible bidder after application of 
any non-resident disadvantage will be awarded the contract. 

The reciprocal preference evaluation does not apply to public works procured pursuant to RCW 
39.04.155, RCW 39.04.280, federally funded competitive solicitations where such agencies 
prohibit the application of bid preferences, or any other procurement exempt from competitive 
bidding. 

Bidders must provide the City of Tacoma with their state of incorporation or the state in which 
the business entity was formed and include whether the bidder has a physical office located in 
Washington. 

The bidder shall submit documentation demonstrating compliance with above criteria on the 
enclosed State Responsibility and Reciprocal Bidder Information form. 

C. SUBCONTRACTOR RESPONSIBILITY 

1. The Contractor shall include the language of this subcontractor responsibility section in 
each of its first-tier subcontracts and shall require each of its subcontractors to include 
the same language of this section in each of their subcontracts, adjusting only as 
necessary the terms used for the contracting parties. The requirements of this section 
apply to all subcontractors regardless of tier. 

2. At the time of subcontract execution, the Contractor shall verify that each of its first-tier 
subcontractors meets the following bidder responsibility criteria: 

a. Have a current certificate of registration as a contractor in compliance with 
chapter 18.27 RCW, which must have been in effect at the time of subcontract 
bid submittal; 

b. Have a current Washington Unified Business Identifier (UBI) number; 
c. If applicable, have: 
i. Industrial Insurance (workers' compensation) coverage for the bidder’s 

employees working in Washington, as required in Title 51 RCW; 
ii. A Washington Employment Security Department number, as required in Title 

50 RCW; 
iii. A Washington Department of Revenue state excise tax registration number, 

as required in Title 82 RCW; 
iv. An electrical contractor license, if required by Chapter 19.28 RCW; 
v. An elevator contractor license, if required by Chapter 70.87 RCW and; 

3. Not be disqualified from bidding on any public works contract under RCW 39.06.010 
(unlicensed or unregistered contractors) or 39.12.065(3) (prevailing wage). 
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II. CITY OF TACOMA 

A. SUPPLEMENTAL RESPONSIBILITY CRITERIA – CITY OF TACOMA: 

In order to be considered a responsible bidder, the prospective bidder shall have all of the 
following qualifications set forth in Tacoma Municipal Code 1.06.262: 

1. Adequate financial resources or the ability to secure such resources; 
2. The necessary experience, stability, organization, and technical qualifications to perform 

the proposed contract; 
3. The ability to comply with the required performance schedule, taking into consideration 

all existing business commitments; 
4. A satisfactory record of performance, integrity, judgment, and skills; and 
5. Be otherwise qualified and eligible to receive an award under applicable laws and 

regulations. 
a. Bidder Responsibility. Bidders shall not be in violation of 39.04.350 RCW Bidder 

Responsibility Criteria - Supplemental Criteria. 

In addition to the mandatory bidder responsibility criteria listed immediately above, the City may, 
in addition to price, consider any or all of the following criteria contained in Tacoma Municipal 
Code Chapter 1.06.262 in determining bidder responsibility: 

1. The ability, capacity, experience, stability, technical qualifications, and skill of the 
respondent to perform the contract; 

2. Whether the respondent can perform the contract within the time specified, without delay 
or interference; 

3. Integrity, reputation, character, judgment, experience, and efficiency of the respondents, 
including past compliance with the City’s Ethics Code; 

4. Quality of performance of previous contracts; 
5. Previous and existing compliance with laws and ordinances relating to contracts or 

services; 
6. Sufficiency of the respondent’s financial resources; 
7. Quality, availability, and adaptability of the supplies, purchased services or public works 

to the particular use required; 
8. Ability of the respondent to provide future maintenance and service on a timely basis; 
9. Payment terms and prompt pay discounts; 
10. The number and scope of conditions attached to the submittal; 
11. Compliance with all applicable City requirements, including but not limited to the City's 

Ethics Code and its Small Business Enterprise and Local Employment and 
Apprenticeship programs; 

12. Other qualification criteria set forth in the specification or advertisement that the 
appropriate department or division head determines to be in the best interests of the 
City. 

The City may require bidders to furnish information, sworn or certified to be true, to demonstrate 
compliance with the City responsibility criteria set forth above. If the city manager or director of 
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utilities is not satisfied with the sufficiency of the information provided, or if the prospective 
respondent does not substantially meet all responsibility requirements, any submittal from such 
respondent must be disregarded. 

B. ADDITIONAL SUPPLEMENTAL CRITERIA 

Enter Supplemental Criteria Here, If Applicable 

C. MODIFICATIONS TO SUPPLEMENTAL CRITERIA 

Potential bidders may request modifications to the City’s supplemental criteria by submitting a 
written request to the Purchasing Division via email to bids@cityoftacoma.org no later than 5:00 

p.m. Pacific Time, three days prior to the submittal deadline. Please include the Specification 
No. and Title when submitting such requests. Requests must include justification for why certain 
criteria should be modified. Requests received after this date and time will not be considered. 

The City will respond to a timely submitted request prior to the bid opening date. Changes to the 
supplemental criteria, if warranted, will be issued by addendum to the solicitation documents 
and posted to the City’s website for the attention of all prospective bidders. 

D. DETERMINATION OF BIDDER RESPONSIBILITY 

If the City determines the bidder does not meet the criteria above and is therefore not a 
responsible bidder, the City shall notify the bidder in writing with the reasons for its 
determination. If the bidder disagrees, the bidder may appeal the determination in a manner 
consistent with the City’s Protest Policy. Appeals are coordinated by the Purchasing Division 
heard by the Procurement and Payables Division manager for contracts less than or equal to 

$500,000 and by Contracts and Awards Board for contracts greater than $500,000. 
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1. DESCRIPTION OF WORK 

The City of Tacoma (City), Environmental Services, Maintenance and Operations Division is 
soliciting bids to establish a single contract with qualified vendors to fulfill the City’s needs for 
the inspection of two marine outfall diffusers located at the outfalls of the Central Treatment 
Plant and the North End Treatment Plant. Additionally, this contract will be for on-call service, 
related to two outfall buoys. on an as-needed basis. Contract(s) will be awarded to the lowest 
responsive and responsible bidder(s) based on price, product quality and availability.  

The Contractor is not guaranteed any amount and the actual compensation will depend upon 
the actual purchases made over the life of this Contract which would be assigned on an on-call 
and as-needed basis as described in the Contract documents. 

1.1 What is the project’s estimate? $190,000 

2. CALENDAR OF EVENTS  

This is a tentative schedule only and may be altered at the sole discretion of the City.  

The anticipated schedule of events concerning this RFB is as follows: 

Question Deadline: 9/8/2022 
City response to Questions: 9/15/2022 
Submittal Due Date: 9/22/2022 
Anticipated Award Date, on or about: 9/29/2022 

 
3. INQUIRIES   

Questions should be submitted to Sara Bird via email to sbird@cityoftacoma.org  

Subject line to read: 

ES21-0571N – Outfall Diffuser Inspections and On Call Maintenance for Buoys – VENDOR 
NAME 

3.1 Questions marked confidential will not be answered or included.  

3.2 The City reserves the discretion to group similar questions to provide a single answer or 
not to respond when the requested information is confidential. Questions must be 
received by 3 pm on the date indicated in the Calendar of Events. 

3.3 The answers are not typically considered an addendum.  

3.4 The City will not be responsible for unsuccessful submittal of questions.  

3.5 Written answers to questions will be posted in the event approximately one week after 
the question deadline.     

mailto:sbird@cityoftacoma.org
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4. PRE-BID MEETING 

4.1 No pre-proposal meeting will be held; however, questions and request for clarifications 
of the specifications may be submitted as stated in the inquiries section.  

5. DISCLAIMER 

The City is not liable for any costs incurred by the Respondent for the preparation of materials, 
or a proposal submitted in response to this RFB, for conducting any presentations to the City, or 
any other activities related to responding to this RFB, or to any subsequent requirements of the 
contract negotiation process. 

6. DELIVERY   

6.1 Delivery shall be to the City of Tacoma, 2210 Portland Avenue, Tacoma, WA, 98421 
 

Each vendor will be required to submit a delivery timeline they can commit to. Purchase 
order delivery dates will reflect this timeline. In the event a purchase order deliver date 
is not met, the City reserves the right to purchase these products elsewhere if they are 
in a time constraint. If constant late deliveries occur, the City may terminate the 
contract. 

6.2 Hours of operation shall be Monday through Friday, 7:00 a.m. to 3:30 p.m., excluding 
legal holidays, as referred to in the Standard Terms and Conditions or as otherwise 
approved by the City.  

7. CONTRACT TERM   

The contract will be for a three-year period with the option to renew the contract two additional 
one-year terms and is subject to the price increase/decrease provisions per the Price 
Adjustments section. The City reserves the right to cancel the contract for any reason, by written 
notice, as stipulated in the contract.  

8. RESPONSIVENESS   

Bid submittals must provide ninety (90) days for acceptance by City from the due date for 
receipt of submittals. All submittals will be reviewed by the City to determine compliance with 
the requirements and instructions specified in this RFB. The Respondent is specifically notified 
that failure to comply with any part of this RFB may result in rejection of the submittal as non-
responsive. The City reserves the right, in its sole discretion, to waive irregularities deemed 
immaterial. The City also reserves the right to not award a contract or to issue subsequent 
RFB’s    

9. AWARD   

Award will be made to the lowest responsive, responsible bidder. All bidders shall provide unit 
or lump sum pricing for each line item. Each line item will be added up for a subtotal price. The 
subtotal price will be compared amongst each bidder, including any payment discount terms 



Request for Bids  Specification No. ES21-0571N 
Template Revised: 12/08/2021   
 

offered twenty (20) days or more. The City may also take into consideration all other criteria for 
determining award, including evaluation factors set forth in Municipal Code Section 1.06.262. 

All other elements or factors, whether or not specifically provided for in this specification, which 
would affect the final cost to and the benefits to be derived by the City will be considered in 
determining the award of the contract. The final award decision will be based on the best 
interests of the City. 

The City reserves the right to let the contract to the lowest responsible bidder whose bid will be 
the most advantageous to the City, price and any other factors considered. In evaluating the 
proposals, the City may also consider any or all of the following:  

1. Compliance with specification. 
2. Proposal prices, listed separately if requested, as well as a lump sum total 
3. Time of completion/delivery. 
4. Warranty terms. 
5. Bidder's responsibility based on, but not limited to: 

a) Ability, capacity, organization, technical qualifications, and skill to perform the 
contract or provide the services required. 

b) References, judgment, experience, efficiency, and stability. 
c) Whether the contract can be performed within the time specified. 
d) Quality of performance of previous contracts or services  

10. PRICE ADJUSTMENTS   

Bid submittal prices will establish a base against which Contractors may request price 
adjustments per the following terms: 

1. The city may consider price adjustments for each 12-month period 
2. Contractor shall submit proposed price changes in writing to the contract administrator 

(contract information provided after award) 30 days prior to the effective date 
3. The city reserves the right to accept or reject all such price adjustments 
4. Price increases will be adjusted only to the amount of cost increase to Contractor. No 

adjustment will be made for Contractor profit margin 
5. Any proposed price increase to Contract line items must be beyond the control of the 

contractor and supported by written documentation from the manufacturer or wholesale 
distributor, indicating new higher cost adjustments in effect 

6. Increase requests may be evaluated against various market conditions, including but 
not limited to: 

a) Consumer Price Index for Seattle - Tacoma - Bremerton, All Items 1982-84+100, for 
comparable period 

b) Consumer Price Index for All Urban Consumers (CPI-U) for the U.S. City Average 
Index for All Items, 1982-84=100, unadjusted for the comparable period 

c) State/federal regulations affecting production costs of the materials 
d) Volatile commodity market conditions 
e) Various producer price or commodity indices 
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f) Minimum wage adjustments   

11. GENERAL PROVISIONS 

City of Tacoma General Provision apply. 

12. INSURANCE REQUIREMENTS 

Successful proposer will provide proof and maintain the insurance coverage in the amounts and 
in the manner specified in the City of Tacoma Insurance Requirements document applicable to 
the services, products, and deliverables provided under the solicitation. The City of Tacoma 
Insurance Requirements document is fully incorporated into the solicitation by reference. 

13. PREVAILING WAGE INFORMATION  

This project requires prevailing wages under chapter 39.12 RCW, any worker, laborer, or 
mechanic employed in the performance of any part of the work shall be paid not less than the 
applicable prevailing rate of wage.  

The project site is located in Pierce County. 

The effective date for prevailing wages on this project will be the submittal deadline with these 
exceptions: 

1. If the project is not awarded within six months of the submittal deadline, the award date 
is the effective date. 

2. If the project is not awarded pursuant to a competitive solicitation, the date the contract 
is executed is the effective date. 

3. Janitorial contracts follow WAC 296-127-023. 

Except for janitorial contracts, these rates shall apply for the duration of the contract unless 
otherwise noted in the solicitation. 

Look up prevailing rates of pay, benefits, and overtime codes from this link:  

https://secure.lni.wa.gov/wagelookup/  

REQUIRED FILINGS 

The contractor and all subcontractors covered under 39.12 RCW shall submit to the Department 
of Labor and Industries (L&I) for work provided under this contract: 

1. A Statement of Intent to Pay Prevailing Wages must be filed with and approved by L&I 
upon award of contract.  

2. An Affidavit of Wages Paid must be filed with and approved by L&I upon job completion. 
 

Payments cannot be released by the City until verification of these filings are received by the 
engineer. Additional information regarding these filings can be obtained by calling the 

https://secure.lni.wa.gov/wagelookup/
http://apps.leg.wa.gov/RCW/default.aspx?cite=39.12
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Department of Labor & Industries, Prevailing Wage at 360-902-5335, https://secure.lni.wa.gov/ 
or by visiting their MY L&I account. 

14. PAYMENT AND PERFORMANCE BOND  

If a payment and performance bond is stated herein, the required bond will be including power 
of attorney, will be in 100 percent of the Contract total and is subject to the following 
requirements. 

1. The City’s payment and performance bond forms must be used. 
2. The payment and performance bonds must be executed by a surety company licensed 

to do business in the state of Washington. 
3. The cost of a payment and performance bonds must be included in submittal prices. 

Bonds will not be paid as a separate line item. 
4. For a supply-type contract, a certified cashier’s check or cash may be substituted for 

the bonds; however, this cash or check must remain with the City through the 
guarantee period and any interest on said amount shall accrue to the City. 

Payment and Performance Bonds can be closed out annually in line with contract renewals. The 
same bonds can remain in place throughout the contract and status inquiries to close out the 
previous year before renewals can be sent to Josiah Rowell, Warehouse Supervisor, via email 
to jrowell@cityoftacoma.org.  

15. REPORTS   

After the conclusion of the contract, upon request from the City to facilitate a new bid process, 
contractor shall furnish a list that cross references the manufacturer model numbers specified in 
this bid to the current model numbers.    

16. COMPLIANCE WITH SPECIFICATIONS   

All products shall be new and unused. Any product that does not comply with any part of these 
technical specifications shall be rejected and the vendor shall, at its own expense, including 
shipping, replace the item.    

17. MATERIALS AND WORKMANSHIP   

The successful bidder shall be required to furnish all materials necessary to perform contractual 
requirements. Materials and workmanship for this contract shall conform to all codes, 
regulations and requirements for such specifications contained herein and the normal uses for 
which intended. Material shall be manufactured in accordance with the best commercial 
practices and standards for this type of goods. All literature and products must be packaged and 
labeled to sell in the United States.   

18. ENVIRONMENTALLY PREFERABLE PROCUREMENT 

In accordance with the City of Tacoma’s Sustainable Procurement Policy, it is the policy of the 
City of Tacoma to encourage the use of products or services that help to minimize the 

https://secure.lni.wa.gov/
mailto:jrowell@cityoftacoma.org
http://cms.cityoftacoma.org/sustainability/resolution38248-PurchasingPolicy.pdf
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environmental and human health impacts of City Operations. Respondents are encouraged to 
incorporate environmentally preferable products or services that have a lesser or reduced effect 
on human health and the environment when compared with competing products or services that 
serve the same purpose. This comparison may consider raw materials acquisition, products, 
manufacturing, packaging, distribution reuse, operation, maintenance or disposal of the product 
or service. 

The City of Tacoma encourages the use of sustainability practices and desires any awarded 
contractor(s) to assist in efforts to address such factors when feasible for: 

• Reduction of pollutant releases 
• Toxicity of materials used 
• Waste generation 
• Greenhouse gas emissions, including transportation of materials and services 
• Recycle content 
• Comprehensive energy conservation measures 
• Waste manage reduction plans 
• Potential impact on human health and the environment 

19. EQUITY IN CONTRACTING 

This solicitation does not have an EIC goal, however the City of Tacoma is committed to 
encouraging firms certified through the Washington State Office of Minority and Women’s 
Business Enterprise to participate in City contracting opportunities. See the TMC 1.07 Equity in 
Contracting Policy at the City’s Equity in Contracting Program website. 

20. PROPRIETARY OR CONFIDENTIAL INFORMATION 

The Washington State Public Disclosure Act (RCW 42.56 et seq.) requires public agencies in 
Washington make public records available for inspection and copying unless they fall within the 
specified exemptions contained in the Act, or are otherwise privileged. Documents submitted 
under this RFB shall be considered public records and, with limited exceptions, will be made 
available for inspection and copying by the public.  

Information that is confidential or proprietary must be clearly marked. Further, an index must be 
provided indicating the affected page number(s) and location(s) of all such identified material. 
Information not included in said index will not be reviewed for confidentiality or as proprietary 
before release.  

21. SCOPE OF WORK AND DELIVERABLES 

The City’s permit from the Washington State Department of Ecology (Ecology) requires periodic 
inspections of the Central Treatment Plant’s and the North End Treatment Plant’s 
Commencement Bay outfall (outfall) diffuser pipes. The purpose of this contract is to conduct 
the required inspections and to assist the City’s Corrosion Consultant to verify the proper 
operation of the diffuser cathodic protection system on the CTP outfall.  

https://omwbe.diversitycompliance.com/
https://omwbe.diversitycompliance.com/
https://www.cityoftacoma.org/cms/One.aspx?portalId=169&pageId=26616
https://apps.leg.wa.gov/RCW/default.aspx?cite=42.56
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The inspection shall be completed by qualified construction divers (completing the inspection 
only using a Remotely Operated Vehicle (ROV) is not acceptable) and shall be documented 
with a High Definition (HD) video camera. The successful proposal shall have at least 3 years of 
successful experience with a minimum of five (3) jobs total in outfall inspections and shall attach 
a minimum of 3 references with contact information with their proposal. The Contractor shall 
abide by all applicable marine rules. The Contractor shall provide all necessary equipment for 
the inspection and ensure that all marine equipment complies with all regulatory and safety 
requirements. Central Treatment Plant    

 
A. Central Treatment Plant  
Treated wastewater from the City’s Central Treatment Plant (CTP) discharges to 
Commencement Bay via a marine outfall. The outfall consists of four segments. 

• Land segment:  Approximately 15,000 feet of 60-inch, pre-stressed concrete cylinder 
pipe originating at the CTP and terminating near Pier No. 5 on the Port of Tacoma’s 
property. 

• Onshore marine segment:  Approximately 650 feet of onshore 56-inch outer diameter 
steel pipe connecting the land and offshore marine segments. 

• Offshore marine segment:  Approximately 938 feet of offshore 56-inch outer diameter 
steel pipe over coated with 3-inch-thick cement mortar. 

• Diffuser segment:  A 298-foot-long, 56-inch outer diameter, steel diffuser section 
equipped with 30 alternating-direction risers. Each 12-inch, 316 stainless steel riser pipe 
ends with an elastomeric Tide-Flex check valve. The 56-inch steel pipe is protected with 
a 3-inch-thick cement mortar coating. An impressed current cathodic protection system, 
located near the end of the onshore marine segment, is designed to provide sufficient 
current output to protect the diffuser segment.  

•  
The City constructed the outfall in the late 1980’s. The original diffuser installation included 
orifice plates on the end of the diffuser risers. The orifice plates were removed, and Tide-Flex 
valves were installed in 1997 (see Attachment A - Drawing C-1 Outfall Diffuser Details). The 
Tide-Flex valve bolts and fasteners are 316 stainless steel.  
 

The Outfall is located in Commencement Bay of Puget Sound (see Attachment B - Figure 
4.9 CTP Outfall Depth Profile) at a depth from mean higher high water (MHHW) of 
approximately 170 feet.  
 

Central Treatment Plant Diffuser Inspection Requirements:    
The scope of the inspection shall include the following at a minimum: 

a. Inspect each of the diffuser risers and associated Tide-Flex valves to accomplish the 
following: 

i. Confirm that the diffusers are upright and appear to be in good condition.  
ii. Visually observe effluent flow from each Tide-Flex valve. Record the opening 

width of each Tide-Flex valve. Record the day and time that this takes place. 



Request for Bids  Specification No. ES21-0571N 
Template Revised: 12/08/2021   
 

iii. Identify and document any signs of corrosion on the risers or on the pipe or 
valve flange fasteners (hardware). 

iv. Look for broken or loose hardware. Visually inspect all exposed flange and 
valve hardware. Use a wrench to conduct a tightness test of approximately 25 
percent of the exposed flange and valve hardware on each diffuser riser. If 
loose hardware is found, manually tighten the hardware.  

v. Marine growth may prevent the inspection of the diffuser pipe and flange and 
valve hardware on some or all diffuser risers. If all diffusers are obscured with 
marine growth, the outfall inspection must include a visual inspection of valve 
and flange hardware; and hardware tightness test; of at least seven diffusers. 
Some removal of marine growth may be required in order to meet this 
minimum diffuser inspection requirement. Relocate marine growth, if 
reasonably feasible. If broken or loose fasteners are found on some of the 
initial seven diffusers, up to eight additional diffusers may require marine 
growth removal for additional hardware inspection.  

vi. Look for evidence of cracking or splitting of the Tide-Flex valve elastomeric 
surfaces. 

b. Inspect the condition of all exposed portions of the 54-inch outfall pipe. Look for 
cracks in the mortar coating and other signs of damage or corrosion. Give particular 
attention to the condition of all joints, flanges, and bonding cables (where exposed). 
***During previous diffuser inspection (conducted in 2014), the Contractor found that 
the 54-inch outfall pipe was buried by sediment except for a small section of pipe. 
More or less of the outfall pipe may be exposed at this time due to changing marine 
conditions. Note the presence of any large debris in the immediate vicinity of the 
outfall pipe.  

c. A buoy was installed in 2014 to mark the location of the end of the outfall. Confirm 
the buoy is still in place, attachment hardware is in good condition, and correctly 
marking the outfall location. 

 
Central Treatment Plant Outfall - Cathodic Protection System Testing Requirements:    
An impressed current cathodic protection rectifier station is located near the end of the land 
portion of the CTP outfall. The purpose of the rectifier station is to apply a cathodic protection 
electrical current in sufficient quantities to reduce the steel pipe corrosion rate. However, for the 
cathodic protection system to be effective there must be a continuous flow of current from the 
rectifier station to the end of the outfall. When the outfall was constructed, bonding cables were 
installed at each joint and flanged connection along the offshore marine segment and diffuser 
segment to facilitate the flow of cathodic protection current. It is not known if the bonding cables 
are still intact.  
 
As part of the outfall inspection, the City’s Corrosion Consultant will accompany the Contractor 
(in the Contractor’s vessel) to the outfall location to test the condition of the diffuser cathodic 
protection system. The Contractor shall provide the City with 14 days’ notice prior to the 
cathodic protection system testing date to allow coordination with the Corrosion Consultant. The 
Corrosion Consultant will provide all required electrical testing equipment. The Contractor’s 
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divers will be required to make electrical contact, using provided test leads, to various outfall 
diffuser sections as outlined below.  
The cathodic protection system testing will generally consist of the following and will be 
coordinated by the City’s Corrosion Consultant.  
 

1. Contractor will use test leads to make electrical contact with three diffusers (#30, #15, 
and #1). Electrical contact will consist of touching the exposed metallic piping with an 
awl attached to a test lead that runs up to the diving boat. City staff will cycle the rectifier 
station power on and off as directed by the Corrosion Consultant and/or adjust the 
rectifier output upward, if needed, to provide more protective current to the testing 
location. If acceptable readings are obtained at all test locations (as determined by the 
Corrosion Consultant), the testing will conclude.  
  

2. If electrical continuity is not demonstrated by acceptable readings along the entire length 
of the diffuser section, it will be necessary to identify the location of the break(s) in 
electrical continuity. This will require divers to make contact with electrical test leads to 
numerous diffuser locations along the length of the outfall until the Corrosion Consultant 
is able to identify the location of the break(s) in electrical continuity.  

 
B. North End Treatment Plant 

Treated wastewater from the City’s North End Treatment Plant (NETP) discharges to 
Commencement Bay via a marine outfall. The outfall consists of the following segments. 

• Land segment:  Approximately 750 feet of 36-inch concrete pipe originating at the NETP 
chlorine contact chamber and terminating at the effluent junction structure on the 
shoreline adjacent to Ruston Way. This segment was installed in 1967. The outfall vault 
was repaired in 2019 (See Attachment C - 2019 North End Treatment Plant Outfall 
Vault Repair Project Drawings).  

• Offshore marine segment:  Approximately 720 feet of offshore, buried 36-inch concrete 
pipe originating at the effluent junction structure and extending into Commencement 
Bay. This segment was installed in 1967. The NETP outfall originally terminated at the 
end of this segment without a diffuser section. 

• Offshore marine extension and diffuser segment:  In 1989, the original NETP outfall was 
extended further into Commencement Bay and a diffuser section was added. This 
segment consists of approximately 180 feet of 40-inch nominal diameter (36-inch inner 
diameter), HDPE pipe terminating with a diffuser section. The diffuser section consists 
of six, 316SS diffuser risers at varying heights. Each diffuser pipe terminates with a 
diffuser orifice plate. Concrete anchor blocks are placed at 15 feet on center along the 
HDPE outfall pipe. An end plate is installed on the end of the HDPE outfall pipe.  

The outfall is located in Commencement Bay of Puget Sound (see Attachment D –NETP Outfall 
Profile Drawings and Outfall Location, and Attachment E – 2009 NETP Outfall Inspection 
Report).  

 
North End Treatment Plant Outfall Inspection Requirements:  
The scope of the inspection shall include the following at a minimum: 

a. Inspect each of the diffuser risers to accomplish the following: 
i. Confirm that the diffusers are upright and appear to be in good condition.  
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ii. Visually observe effluent flow from each diffuser orifice plate. 
iii. Identify and document any signs of corrosion on the risers, flanges, orifice 

plates or flange fasteners (hardware). 
iv. Look for broken or loose hardware. Visually inspect all exposed flange 

hardware. Use a wrench to conduct a tightness test of approximately 25 
percent of the exposed flange hardware on each diffuser riser. If loose 
hardware is found, manually tighten the hardware, if possible.  

v. Marine growth may prevent the inspection of the diffuser pipe and flange and 
valve hardware on some or all diffuser risers. If all diffusers are obscured with 
marine growth, the outfall inspection must include a visual inspection of valve 
and flange hardware, and hardware tightness test. Some removal of marine 
growth may be required. Relocate marine growth, if reasonably feasible.  
   

b. Inspect the condition of all exposed portions of the 40-inch outfall pipe, anchor 
blocks, and end plate. Look for cracks and other signs of damage or failure. Give 
particular attention to the condition of all joints and flanges. Look for broken, loose, or 
corroded hardware. Visually inspect all exposed flange hardware. Use a wrench to 
conduct a tightness test of approximately 25 percent of the exposed flange 
hardware. If loose hardware is found, manually tighten the hardware. Make note of 
the presence of any large debris in the immediate vicinity of the outfall pipe. An 
inspection profile of the outfall from a previous inspection (Attachment E) is attached 
for reference.  
 

c. A buoy marks the location of the beginning of the outfall diffuser section. Confirm the 
buoy is still in place, attachment hardware is in good condition, and correctly marking 
the outfall location. 
 

Deliverables:  
Upon completion of the inspection, the Contactor shall provide 3 copies of the inspection videos 
and photos on DVD’s and a written report to the City of Tacoma fully describing and 
documenting the observed condition of the exposed items outlined above in the CTP and NETP 
Inspection Requirements including, but not limited to: the CTP 54-inch outfall diffuser and each 
diffuser riser for CTP and NETP. Diffuser inspection data shall be in tabular form and shall 
address each of the diffuser inspection requirements above for each numbered diffuser. An 
example of tabulated data from a previous report in an acceptable format is provided below. The 
report shall also include a photo of each diffuser riser and Tide-Flex valve. The quality and detail 
of the HD inspection video shall be reviewed by City personnel and shall be accepted by 
Ecology as sufficient for the permit-required inspection. The report and video shall identify the 
diffusers by number (1 through 30) with the diffuser located closest to the shore identified as 
diffuser number 30. 
 
All work must be completed by qualified construction diver with verified experience in the 
inspection and repair of outfall buoys. 
 
22. ON-CALL MAINTENANCE SERVICE 

Use Pricing Proposal, Page (2) 
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*Must provide a 24-hour service number and respond to service request within 24 hours* 
Vendor shall be on-site, performing on-call maintenance within 48 hours of initial City of Tacoma 
call.  
 
On-call maintenance service-related issues include but are not limited to locating, recovering, 
and inspecting, securing, cleaning, and repairing buoy. Replacing anchoring system if 
necessary and returning buoy to station. Making contact & advising United States Coast Guard 
(USCG) that navigational aid is out of service and reporting to USCG when buoy is back on 
station. 
 
A. Buoy #1 - Outfall Buoy for Central Treatment Plant 
2201 Portland Avenue, Tacoma, WA  98421 

Buoy Location: 
The buoy is located on Commencement Bay at 47-16.672N X 122.25.297W at a depth of 160 
Feet. 
 
Buoy Description: 
The Buoy is a USCG 1994 Type 5X9 LRF can buoy with 1- 12/5000 battery, 2-MSX-10 solar 
module with brackets, 1-155 mm C/R marine lantern with 6-place lamp changer and a 
programmable flasher. 
 
Anchor: 
The buoy is anchored with a 4000 lb. Ecology block with a 4-point bridal and ¾ in. double 
braided nylon rope with shackles. 
 
B. Buoy # 2 - Outfall Buoy for North End Treatment Plant 
4002 North Waterview Street, Tacoma WA 98407 

Buoy Location: 
The buoy is located on Commencement Bay at 47-16.40.000 N X 122.25.17000 W at a depth of 
82 Feet. 
 
Buoy Description: 
The buoy is a USCG 1994 Type 5X9 LRF can buoy- Softlite Ionomer Foam Type 350 with 1- 
12/5000 battery, 2-MSX-10 Solar Modules with brackets, 1-155 mm C/R marine Lantern with 6-
place lamp changer and a programmable flasher. 
 
Anchor: 
The buoy is anchored with a 4000 lb. ecology block with a 4-point bridal and ¾ in. double 
braided nylon rope with shackles 
  



 
Form No. SPEC-040C   Revised: 05/25/2021 
 
   
 

Protest Policy: City of Tacoma protest policy, located at www.tacomapurchasing.org, specifies procedures for 
protests submitted prior to and after submittal deadline. 

 
Meeting sites are accessible to persons with disabilities. Reasonable accommodations for persons with 
disabilities can be arranged with 48 hours advance notice by calling 253-502-8468. 

  
 

http://cms.cityoftacoma.org/Purchasing/CandA/ProtestPolicy052711.pdf
http://www.tacomapurchasing.org/
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APPENDIX A PLANS, DRAWING, AND REPORTS 

Drawing C1 Outfall Diffuser Details 

Figure 4.9 CTP Outfall Depth Profile 

2019 North End Treatment Plant Outfall Vault Repair Project Drawings 

NETP Outfall Profile Drawings and Outfall Location 

2009 NETP Outfall Inspection Report 

  



Drawing C-1 Outfall Diffuser Details



Figure 4.9 CTP Outfall Depth Profile
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NETP Outfall Profile Drawings and Outfall Location 
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APPENDIX B SUBMITTAL FORMS 

Signature page 

Price proposal 

Certification of Compliance with Wage Payment Statutes  

State Responsibility and Reciprocal Bid Preference Information 

Professional Reference 

Sustainability 

  



Form No. SPEC-080A   
Revised: 06/01/2021 

SIGNATURE PAGE  
 

CITY OF TACOMA  
Environmental Services, O&M Division 

 
All submittals must be in ink or typewritten, executed by a duly authorized officer or representative of 
the bidding/proposing entity, and received and time stamped as directed in the Request for Proposal 
page near the beginning of the specification. If the bidder/proposer is a subsidiary or doing business 
on behalf of another entity, so state, and provide the firm name under which business is hereby 
transacted. 
 
 

REQUEST FOR PROPOSAL SPECIFICATION NO. ES21-0571N 
 

Outfall Diffuser Inspections and On Call Maintenance for Buoys 
 

The undersigned bidder/proposer hereby agrees to execute the proposed contract and furnish all 
materials, labor, tools, equipment and all other facilities and services in accordance with these 
specifications. 
 
The bidder/proposer agrees, by submitting a bid/proposal under these specifications, that in the event 
any litigation should arise concerning the submission of bids/proposals or the award of contract under 
this specification, Request for Bids, Request for Proposals or Request for Qualifications, the venue of 
such action or litigation shall be in the Superior Court of the State of Washington, in and for the County 
of Pierce. 
 

Non-Collusion Declaration 
 

The undersigned bidder/proposer hereby certifies under penalty of perjury that this bid/proposal is 
genuine and not a sham or collusive bid/proposal, or made in the interests or on behalf of any person or 
entity not herein named; and that said bidder/proposer has not directly or indirectly induced or solicited 
any contractor or supplier on the above work to put in a sham bid/proposal or any person or entity to 
refrain from submitting a bid/proposal; and that said bidder/proposer has not, in any manner, sought by 
collusion to secure to itself an advantage over any other contractor(s) or person(s). 
 

 
       
Bidder/Proposer’s Registered Name 
 
       
Address 
 
       
City, State, Zip 
 
       
E-Mail Address 
 
       
E.I.No. / Federal Social Security Number Used on Quarterly  
Federal Tax Return, U.S. Treasury Dept. Form 941 
 
 
       
E-Mail Address for Communications 
 

 
       
Signature of Person Authorized to Enter               Date 
into Contracts for Bidder/Proposer 
 
        
Printed Name and Title   
 
        
(Area Code) Telephone Number / Fax Number 
 
        
State Business License Number  
in WA, also known as UBI (Unified Business Identifier) Number  
 
        
State Contractor’s License Number 
(See Ch. 18.27, R.C.W.) 
 

 
 

Addendum acknowledgement #1_____  #2_____  #3_____ #4_____ #5_____ 
 
 

THIS PAGE MUST BE SIGNED AND RETURNED WITH SUBMITTAL.  



 
City of Tacoma 
   

 

 
 
----  
   

Pricing Proposal   Page 1 of 2  RFB ES21-0571N 
 

Price Proposals 1 & 2  
Specification No. ES21-0571N 

 

Vendor:  

 
Bidder agrees to furnish the following FOB Destination freight prepaid and allowed, City of Tacoma, 
Environmental Services, 2201 Portland Avenue, Tacoma WA 98421. 

  

 
 

Successful supplier can deliver materials within 30 days after receipt of purchase order.  

NOTE: Late penalty provisions shall apply as detailed within this specification. 

N/A 

 
Prompt payment discount ____ %, ____ days, net 30.  

Payment discount periods of 20-calendars days or more may be considered in determining lowest responsible bid. 

 
Supplier agrees to furnish the City with a warranty against defects in material and workmanship, under 
normal use and service for a period of __N/A _ months.  

Warranty periods of more than 12-months may be considered in determining lowest responsible bid. 

 

Description Base Hourly Rate
Total Estimated Hours 

(life of Contract) 
Total Estimated Cost for Contract 

EXAMPLE: On-Call Hourly Rate  $50.00 100 Hours $5,000.00

On-Call Hourly Rate  $ 250 Hours $ 

Description Quantity Unit Price Total Cost

Outfall  Diffuser  Inspection (2 Outfalls) 1 $ $

Total Cost $

Pricing Proposal 1 $

Pricing Proposal 2 $

Sales Tax (10.3%) $

Total Cost $

Pricing Proposal 1

Pricing Proposal 2

Pricing proposals 1 & 2 Combined 



 
City of Tacoma 
   

 

 
 
----  
   

Pricing Proposal   Page 2 of 2  RFB ES21-0571N 
 

 

Vendor:  

 

Does your company accept a procurement card? Yes/No 

              

Provide a statement regarding your ability to meet the City’s credit card requirements (below) as well as 
identifying your reporting capabilities (Level I, II, or III). This information is not a consideration in the 
evaluation process.  

 

             

             

              

 



 

 
 
 

     City of Tacoma 

 
 
 

   

 

Certification of Compliance with Wage Payment Statutes 09/20/2018 

Certification of Compliance with Wage Payment Statutes 

The bidder hereby certifies that, within the three-year period immediately preceding 
the bid solicitation date August 31, 2022, that the bidder is not a “willful” violator, 
as defined in RCW 49.48.082, of any provision of chapters 49.46, 49.48, or 49.52 
RCW, as determined by a final and binding citation and notice of assessment issued 
by the Department of Labor and Industries or through a civil judgment entered by a 
court of limited or general jurisdiction. 
 
I certify under penalty of perjury under the laws of the state of Washington that the 
foregoing is true and correct. 
 
 

Bidder 
 
 

Signature of Authorized Official* 
 
 

Printed Name  
 
 

Title  
 

     
Date  City  State 

 

Check One: 
Individual ☐             Partnership ☐             Joint Venture ☐           Corporation ☐ 

 
State of Incorporation, or if not a corporation, the state where business entity was 
formed: 

 

 
If a co-partnership, give firm name under which business is transacted: 

 
 
* If a corporation, proposal must be executed in the corporate name by the president or vice-president 
(or any other corporate officer accompanied by evidence of authority to sign). If a co-partnership, 
proposal must be executed by a partner. 



Revised: 07/20/2007, 04/12/2012, 06/21/2019 

Specification No.    

Name of Bidder: ________________________ 

State Responsibility and Reciprocal Bid Preference Information 

Certificate of registration as a contractor Number: 

(Must be in effect at the time of bid submittal): 

Effective Date:   

Expiration Date: 

Current Washington Unified Business Identifier Number: 

(UBI) Number: 

Do you have industrial insurance (workers’ compensation) ☐ Yes ☐ No

Coverage nor your employees working in Washington? ☐ Not Applicable

Washington Employment Security Department Number Number: 

☐ Not Applicable

Washington Department of Revenue state excise tax Number: 

Registration number: 

☐ Not Applicable

Have you been disqualified from bidding any public 

works contracts under RCW 39.06.010 or 39.12.065(3)? 

Do you have a physical office located in the state of 

Washington? 

If incorporated, in what state were you incorporated? 

If not incorporated, in what state was your business 

entity formed? 

Have you completed the training required by RCW

39.04.350, or are you on the list of exempt businesses

maintained by the Department of Labor and Industries? 

☐ Yes ☐ No

If yes, provide an explanation of your

disqualification on a separate page.

☐ Yes ☐ No

State: ☐ Not Incorporated

State: 

☐ Yes ☐ No

ES21-0571N



 
City of Tacoma 
   

 

 
 
----  
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Professional References 
 
In order to verify competent experience, submittals must include three references, at minimum, to 
whom which the contractor has provided equivalent services for. Failure to submit this minimum 
requirement will result in the bidder being non-responsive to the bid. A minimum of three (3) 
professional reference are required.  

Professional Reference #1 

Company Name: 

Contact Name/Title: 

Mailing Address: 

Phone Number: 

E-Mail: 

Brief Project Description: 
 

Professional Reference #2 

Company Name: 

Contact Name/Title: 

Mailing Address: 

Phone Number: 

E-Mail: 

Brief Project Description: 
 

Professional Reference #3 

Company Name: 

Contact Name/Title: 

Mailing Address: 

Phone Number: 

E-Mail: 

Brief Project Description: 

 
  



 
City of Tacoma 
   

 

 
 
----  
   

Professional References & Sustainability  RFB ES21-0571N 
 

Section 3 – Sustainability 
 
The City has an interest in sustainable operations with minimal adverse impact on the environment. The 
City seeks to do business with vendors that value community and environmental stewardship that help 
us meet our sustainable purchasing goals. 
 
1.  Please describe how you have incorporated sustainability into your everyday business practices?  
 

 

 

 

 

 

 

 

 

 
2.  Please describe how you have taken measures to minimize impacts to the environment in the 
delivery of the proposed services? 
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Form No. SPEC-100B 04/09/2020 

 
 Resolution No.       

Bond No.       
 That we, the undersigned,  
as principal, and  

as a surety, are jointly and severally held and firmly bound to the CITY OF TACOMA, in the penal sum of,  
$  , for the payment whereof Contractor and Surety bind themselves,  

their executors, administrators, legal representatives, successors and assigns, jointly and severally, firmly by these presents. 

 This obligation is entered into in pursuance of the statutes of the State of Washington, the Ordinances of the City of 
Tacoma. 
 WHEREAS, under and pursuant to the City Charter and general ordinances of the City of Tacoma, the said City has or is 
about to enter with the above bounden principal, a contract, providing for  

Specification No.  

Specification Title:   

Contract No.  
 
(which contract is referenced to herein and is made a part hereof as though attached hereto), and 

 WHEREAS, the said principal has accepted, the said contract, and undertake to perform the work therein provided for in 
the manner and within the time set forth. 

This statutory payment bond shall become null and void, if and when the Principal, its heirs, executors, administrators, 
successors, or assigns shall pay all persons in accordance with RCW 39.08, 39.12, and 60.28, including all workers, laborers, 
mechanics, subcontractors, and materialmen, and all person who shall supply such contractor or subcontractor with provisions 
and supplies for the carrying on of such work, and all taxes incurred on said Contract under Titles 50 and 51 RCW and all 
taxes imposed on the Principal under Title 82 RCW; and if such payment obligations have not been fulfilled, this bond shall 
remain in full force and effect. 

The Surety for value received agrees that no change, extension of time, alteration or addition to the terms of the Contract shall 
in any way affect its obligation on this bond, and waivers notice of any changes, extension of time, alteration or addition to the 
terms of the Contract or the work performed. The Surety agrees that modifications and changes to the terms and conditions of 
the Contract that increase the total amount to be paid the Principal shall automatically increase the obligation of the Surety on 
this bond and notice to Surety is not required for such increased obligation. 

No suit or action shall be commenced hereunder by any claimant unless claimant shall have given the written notices to the 
City, and where required, the Contractor, in accordance with RCW 39.08.030. 

The amount of this bond shall be reduced by and to the extent of any payment or payments made in good faith hereunder, 
inclusive of the payment by Surety of claims which may be properly filed in accordance with RCW 39.08 whether or not suit is 
commenced under and against this bond. 

If any claimant shall commence suit and obtain judgment against the Surety for recovery hereunder, then the Surety, in 
addition to such judgment and attorney fees as provided by RCW 39.08.030, shall also pay such costs and attorney fees as 
may be incurred by the City as a result of such suit. Venue for any action arising out of or in connection with this bond shall be 
in Pierce County, WA. 

Surety companies executing bonds must be authorized to transact business in the State of Washington as surety and named 
in the current list of “Surety Companies Acceptable in Federal Bonds” as published in the Federal Register by the Audit Staff 
Bureau of Accounts, U.S. Department of the Treasury. 

  

PAYMENT BOND 
TO THE CITY OF TACOMA 



 

Form No. SPEC-100B 04/09/2020 

 Resolution No.       
Bond No.       

Specification No.       
Contract No.       

 
 

 

One original bond shall be executed, and be signed by the parties’ duly authorized officers. This bond will only be accepted if it 
is accompanied by a fully executed power of attorney for the office executing on behalf of the surety. 

Principal: Enter Vendor Legal Name 
 
 

By:   
 
Surety: 
 
 

By:   

Agent’s Name:   

Agent’s Address:   
 



 

Form No. SPEC-100A 04/09/2020 

 
 Resolution No.       

Bond No.       
 That we, the undersigned,  
as principal, and  

as a surety, are jointly and severally held and firmly bound to the CITY OF TACOMA, in the penal sum of  
$ , for the payment whereof Contractor and Surety bind themselves,  

their executors, administrators, legal representatives, successors and assigns, jointly and severally, firmly by these presents. 

 This obligation is entered into in pursuance of the statutes of the State of Washington, the Ordinances of the City of 
Tacoma.    

 WHEREAS, under and pursuant to the City Charter and general ordinances of the City of Tacoma, the said City has or is 
about to enter with the above bounden principal, a contract, providing for  

Specification No.  

Specification Title:   

Contract No.  
 
(which contract is referenced to herein and is made a part hereof as though attached hereto), and 

 WHEREAS, the said principal has accepted, the said contract, and undertake to perform the work therein provided for in 
the manner and within the time set forth. 

This statutory performance bond shall become null and void, if and when the principal, its heirs, executors, administrators, 
successors, or assigns shall well and faithfully perform all of the Principal’s obligations under the Contract and fulfill all terms 
and conditions of all duly authorized modifications, additions and changes to said Contract that may hereafter be made, at the 
time and in the manner therein specified; and if such performance obligations have not been fulfilled, this bond shall remain in 
force and effect. 

The Surety for value received agrees that no change, extension of time, alteration or addition to the terms of the Contract, the 
specifications accompanying the Contract, or to the work to be performed under the Contract shall in any way affect its 
obligation on this bond, and waives notice of any change, extension of time, alteration or addition to the terms of the Contract 
or the work performed. The Surety agrees that modifications and changes to the terms and conditions of the Contract that 
increase the total amount to be paid the Principal shall automatically increase the obligation of the Surety on this bond and 
notice to Surety is not required for such increase. 

If the City shall commence suit and obtain judgment against the Surety for recovery hereunder, then the Surety, in addition to 
such judgement, shall pay all costs and attorney’s fees incurred by the City in enforcement of its rights hereunder. Venue for 
any action arising out of in in connection with this bond shall be in Pierce County, Washington. 

Surety companies executing bonds must be authorized to transact business in the State of Washington as surety and named 
in the current list of “Surety Companies Acceptable in Federal Bonds” as published in the Federal Register by the Audit Staff 
Bureau of Accounts, U.S. Department of the Treasury. 

One original bond shall be executed, and signed by the parties’ duly authorized officers. This bond will only be accepted if it is 
accompanied by a fully executed power of attorney for the office executing on behalf of the surety. 

Principal: Enter Vendor Legal Name 
 
 

By:   
 
Surety: 
 
 

By:   

Agent’s Name:   

Agent’s Address:   
 

PERFORMANCE BOND 
TO THE CITY OF TACOMA 
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The Contractor (Contractor) shall maintain at least the minimum insurance set forth below. By requiring 
such minimum insurance, the City of Tacoma shall not be deemed or construed to have assessed the 
risk that may be applicable to Contractor under this Contract. Contractor shall assess its own risks and, if 
it deems appropriate and/or prudent, maintain greater limits and/or broader coverage. 

1.  GENERAL REQUIREMENTS 

The following General Requirements apply to Contractor and to Subcontractor(s) of every tier 
performing services and/or activities pursuant to the terms of this Contract. Contractor acknowledges 
and agrees to the following insurance requirements applicable to Contractor and Contractor’s 
Subcontractor(s): 

 
1.1. City of Tacoma reserves the right to approve or reject the insurance provided based upon 

the insurer, terms and coverage, the Certificate of Insurance, and/or endorsements.  
 

1.2. Contractor shall not begin work under the Contract until the required insurance has been 
obtained and approved by City of Tacoma. 

 
1.3. Contractor shall keep this insurance in force during the entire term of the Contract and for 

Thirty (30) calendar days after completion of all work required by the Contract, unless 
otherwise provided herein. 

 
1.4. Insurance policies required under this Contract that name “City of Tacoma” as Additional 

Insured shall: 
1.4.1. Be considered primary and non-contributory for all claims. 
1.4.2. Contain a “Separation of Insured provision and a “Waiver of Subrogation” clause in 

favor of City of Tacoma.  
 

1.5. Section 1.4 above does not apply to contracts for purchasing supplies only.  
 

1.6. Verification of coverage shall include: 
1.6.1. An ACORD certificate or equivalent. 
1.6.2. Copies of all endorsements naming the City of Tacoma as additional insured and 

showing the policy number.  
1.6.3. A notation of coverage enhancements on the Certificate of Insurance shall not 

satisfy these requirements – actual endorsements must be submitted.  
 

1.7. Liability insurance policies, with the exception of Professional Liability and Workers’ 
Compensation, shall name the City of Tacoma and its officers, elected officials, 
employees, agents, and authorized volunteers as additional insured. 

1.7.1. No specific person or department should be identified as the additional insured. 
1.7.2. All references on certificates of insurance and endorsements shall be listed as “City 

of Tacoma”. 
1.7.3. The City of Tacoma shall be additional insured for both ongoing and completed 

operations using Insurance Services Office (ISO) form CG 20 10 04 13 and CG 20 



 

CITY OF TACOMA  
INSURANCE REQUIREMENTS FOR CONTRACTS                    
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37 04 13 or the equivalent for the full available limits of liability maintained by the 
Contractor irrespective of whether such limits maintained by the Contractor are 
greater than those required by this Contract and irrespective of whether the 
Certificate of Insurance describes limits lower than those maintained by the 
Contractor.  

 
1.8. Contractor shall provide a Certificate of Insurance for each policy of insurance meeting the 

requirements set forth herein when Contractor provides the signed Contract for the work to 
City of Tacoma. Contractor shall provide copies of any applicable Additional Insured, 
Waiver of Subrogation, and Primary and Non-contributory endorsements. Contract or 
Permit number and the City Department must be shown on the Certificate of Insurance. 

 
1.9. Insurance limits shown below may be written with an excess policy that follows the form of 

an underlying primary liability policy or an excess policy providing the required limit. 
 

1.10. Liability insurance policies shall be written on an “occurrence” form, except for Professional 
Liability/Errors and Omissions, Pollution Liability, and Cyber/Privacy and Security 
 

1.11. If coverage is approved and purchased on a “Claims-Made” basis, Contractor warrants 
continuation of coverage, either through policy renewals or by the purchase of an extended 
reporting period endorsement as set forth below. 

 
1.12. The insurance must be written by companies licensed or authorized in the State of Washington 

pursuant to RCW 48 with an (A-) VII or higher in the A.M. Best's Key Rating Guide 
www.ambest.com.  

 
1.13. Contractor shall provide City of Tacoma notice of any cancellation or non-renewal of this 

required insurance within Thirty (30) calendar days. 
 

1.14. Contractor shall not allow any insurance to be cancelled or lapse during any term of this 
Contract, otherwise it shall constitute a material breach of the Contract, upon which City of 
Tacoma may, after giving Five (5) business day notice to Contractor to correct the breach, 
immediately terminate the Contract or, at its discretion, procure or renew such insurance and pay 
any and all premiums in connection therewith; with any sums so expended to be repaid to City of 
Tacoma by Contractor upon demand, or at the sole discretion of City of Tacoma, offset against 
funds due Contractor from City of Tacoma.  
 

1.15. Contractor shall be responsible for the payment of all premiums, deductibles and self-insured 
retentions, and shall indemnify and hold the City of Tacoma harmless to the extent such a 
deductible or self-insured retained limit may apply to the City of Tacoma as an additional insured. 
Any deductible or self-insured retained limits in excess of Twenty-Five Thousand Dollars 
($25,000) must be disclosed and approved by City of Tacoma Risk Manager and shown on the 
Certificate of Insurance. 
 

1.16. City of Tacoma reserves the right to review insurance requirements during any term of the 
Contract and to require that Contractor make reasonable adjustments when the scope of 
services has changed. 

http://www.ambest.com/
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1.17. All costs for insurance shall be incidental to and included in the unit or lump sum prices of the 

Contract and no additional payment will be made by City of Tacoma to Contractor. 
 

1.18. Insurance coverages specified in this Contract are not intended and will not be interpreted to limit 
the responsibility or liability of Contractor or Subcontractor(s). 
 

1.19. Failure by City of Tacoma to identify a deficiency in the insurance documentation provided by 
Contractor or failure of City of Tacoma to demand verification of coverage or compliance by 
Contractor with these insurance requirements shall not be construed as a waiver of Contractor’s 
obligation to maintain such insurance. 
 

1.20. If Contractor is a State of Washington or local government and is self-insured for any of the 
above insurance requirements, a certification of self-insurance shall be attached hereto and be 
incorporated by reference and shall constitute compliance with this Section. 
 

2. CONTRACTOR 

As used herein, "Contractor" shall be the Supplier(s) entering a Contract with City of Tacoma, 
whether designated as a Supplier, Contractor, Vendor, Proposer, Bidder, Respondent, Seller, 
Merchant, Service Provider, or otherwise. 

 
3. SUBCONTRACTORS 

It is Contractor's responsibility to ensure that each subcontractor obtain and maintain 
adequate liability insurance coverage. Contractor shall provide evidence of such insurance 
upon City of Tacoma’s request. 

 
4. REQUIRED INSURANCE AND LIMITS 

The insurance policies shall provide the minimum coverages and limits set forth below. Providing 
coverage in these stated minimum limits shall not be construed to relieve Contractor from liability in 
excess of such limits.  
 

3.1 Commercial General Liability Insurance 
Contractor shall maintain Commercial General Liability Insurance policy with limits not less than 
One Million Dollars ($1,000,000) each occurrence and Two Million Dollars ($2,000,000) annual 
aggregate. The Commercial General Liability Insurance policy shall be written on an Insurance 
Services Office form CG 00 01 04 13 or its equivalent. Products and Completed Operations shall 
be maintained for a period of three years following Substantial Completion of the Work related to 
performing construction services. 

 
This policy shall include product liability especially when a Contract solely is for purchasing 
supplies.  The Commercial General Liability policy shall be endorsed to include: 
3.1.1 A per project aggregate policy limit, using ISO form CG 25 03 05 09 or an equivalent 

endorsement. 
  

3.2 Marine General Liability Insurance 
Contractor shall maintain Marine General Liability Insurance with limits not less than One Million 
Dollars ($1,000,000) each occurrence and Two Million Dollars ($2,000,000) in the aggregate. 
Products and Completed Operations shall be maintained for a period of three years following 
Substantial Completion of the Work. 
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Marine General Liability Insurance policy cannot exclude non-owned watercraft and shall be 
endorsed to include: 
3.2.1 A per project aggregate policy limit. 
3.2.2 Personal/Advertising Injury.   
 

3.3 Protection and Indemnity Insurance 
Contractor shall maintain Protection and Indemnity Insurance with limits of liability not less than 
One Million Dollars ($1,000,000) each occurrence and One Million Dollars ($1,000,000) in the 
aggregate. This insurance must cover all claims with respect to injuries or damages to persons or 
property, arising out of the use, operation or ownership of boats, ships, or vessels.      
 

3.4 Commercial (Business) Automobile Liability Insurance 
Contractor shall maintain Commercial Automobile Liability policy with limits not less than One 
Million Dollars ($1,000,000) each accident for bodily injury and property damage and bodily injury 
and property damage coverage for owned (if any), non-owned, hired, or leased vehicles. 
Commercial Automobile Liability Insurance shall be written using ISO form CA 00 01 or 
equivalent. Contractor must also maintain an MCS 90 endorsement or equivalent and a CA 99 48 
endorsement or equivalent if “Pollutants” are to be transported.  
 

3.5 Workers' Compensation 
3.5.1 Contractor shall comply with Workers’ Compensation coverage as required by the 

Industrial Insurance laws of the State of Washington, as well as any other similar coverage 
required for this work by applicable federal laws of other states.  The Contractor must 
comply with their domicile State Industrial Insurance laws if it is outside the State of 
Washington.   

3.5.2 Longshore and Harbor Workers’ Compensation Act 
Contractor shall provide proof of insurance coverage in compliance with the statutory 
requirements of the U.S. Longshore and Harbor Workers’ Compensation Act 
(administered by the U.S. Department of Labor). Contractor shall ascertain if such 
insurance is required and, if required, shall maintain insurance in compliance with this Act. 
Contractor is responsible for all civil and criminal liability arising from failure to maintain 
such coverage .   

3.5.3 Jones Act 
Contractor shall maintain insurance coverage for seamen injured during employment 
resulting from negligence of the owner, master, or fellow crew members in compliance 
with the statutory requirements of the Jones Act (46 U.S.C Section 688). Contractor shall 
ascertain if such insurance is required and, if required, shall maintain insurance in 
compliance with this Act. Contractor is responsible for all civil and criminal liability arising 
from failure to maintain such coverage.     

      
3.6 Employers’ Liability Insurance 

Contractor shall maintain Employers’ Liability coverage with limits not less than One Million 
Dollars ($1,000,000) each employee, One Million Dollars ($1,000,000) each accident, and One 
Million Dollars ($1,000,000) policy limit.  
 

3.7 Other Insurance 
Other insurance may be deemed appropriate to cover risks and exposures related to the scope 
of work or changes to the scope of work required by City of Tacoma. The costs of such 
necessary and appropriate Insurance coverage shall be borne by Contractor. 
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