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Members 
Kevin Bartoy, Chair 
Jennifer Mortensen, Vice Chair 
Sarah Hilsendeger 
Laurel McQuade 
Alex Morganroth 
Bryan Rousseau 
Lysa Schloesser 
Jenny Sullivan 
George Zeno 
Deborah Cade, North Slope Ex-Officio 
Leah Jaggars, Wedge Ex-Officio 

Staff 
Reuben McKnight, Historic Preservation Officer 
Susan Johnson, Historic Preservation Coordinator 
Paige Rooney, Historic Preservation Intern 
Mary Crabtree, Administrative Assistant 

INFORMATION ABOUT VIRTUAL MEETINGS 
 

This meeting will be conducted both in-person and virtually. The meeting will occur in the Tacoma Municipal Building, 747 Market St., Room 243 and 
can also be attended at https://zoom.us/j/84794178334, or by dialing +1 (253) 215-8782  and entering the meeting ID 847 9417 8334 when prompted. 
 
Microphones will be muted and cameras turned off for all participants during the meeting, except for the Commissioners and presenters. 

1. ACKNOWLEDGEMENT OF INDIGENOUS LANDS  PAGE # TIME 

2. ROLL CALL 

3. PUBLIC COMMENT 
Written comments are accepted on agenda items via e-mail and must be submitted by 12:00 p.m. on the meeting day. Please e-mail your 
comments to landmarks@cityoftacoma.org, put in the subject line “LPC Meeting 1/11/23”, and clearly indicate which agenda item(s) you are 
addressing. 

4. CONSENT AGENDA 

A. Excusal of Absences 

B. Approval of Minutes: 2/23/22, 3/9/22   

C. Administrative Review: 
• 1218 N. I St. – garage conversion 

5. DESIGN REVIEW 

A. 421 N. Sheridan David Schaub 17 10 m 
New construction 

B. 3719 N. 19th St. (Cushman Substation) Staff 31 5 m 
Modify existing cell tower 

6. BOARD BRIEFINGS 

A. 1123 Pacific Ave (National Bank of Tacoma Building) Staff 51 10 m 
Sidewalk amenities (PRE22-0318) 

7. BOARD BUSINESS/COMMUNICATION ITEMS 

A. Officer Elections Commission  5 m 

B. Events & Activities Staff 15 5 m 

C. Equity Committee updates Commission  5 m 

8. CHAIR COMMENTS 

 
Agenda 
Landmarks Preservation Commission 
Planning and Development Services Department 

Date: January 11, 2023 
Time: 5:30 p.m. 
Location: Hybrid (see below) 

http://www.cityoftacoma.org/lpc-agenda
http://www.cityoftacoma.org/HistoricPreservation
https://zoom.us/j/84794178334
mailto:landmarks@cityoftacoma.org
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Members 
Kevin Bartoy, Chair 
Jennifer Mortensen, Vice-Chair 
Jonathan Hart 
Sarah Hilsendeger 
Alex Morganroth 
Lysa Schloesser 
Jenny Sullivan 
Carol Sundstrom 
Jeff Williams 
George Zeno 
Deborah Cade, North Slope Ex-Officio 
Leah Jaggars, Wedge Ex-Officio 

Staff 
Reuben McKnight, Historic Preservation Officer 
Susan Johnson, Historic Preservation Coordinator 
Zoe Scuderi, Historic Preservation Intern 
Mary Crabtree, Administrative Assistant 

 

Date: February 23, 2022   
Location: Virtual Zoom Webinar  

Commission Members in Attendance: 
Kevin Bartoy, Chair 
Jennifer Mortensen, Vice-Chair 
Sarah Hilsendeger 
Alex Morganroth 
Jenny Sullivan 
Carol Sundstrom 
Jeff Williams 
George Zeno 
Deborah Cade, North Slope Ex-Officio 

Commissioner Members Excused: 
Lysa Schloesser 

Commission Members Absent: 
Jonathan Hart 
Leah Jaggars, Wedge Ex-Officio 

Staff Present: 
Susan Johnson 
Mary Crabtree 

Others Present: 
Christopher Jones 
Michael Stapleton 
Alex Gallegos 

Chair Kevin Bartoy called the meeting to order at 5:31 p.m. 

1. ACKNOWLEDGEMENT OF INDIGENOUS LANDS 

2. ROLL CALL  

3. CONSENT AGENDA  

Chair Bartoy proposed amending the agenda to add an introduction of new commissioners as Item 3D, and moving 
Item 5B to be heard with Item 4A. 

The agenda was approved as amended. 

A. Excusal of Absences 

• Lysa Schloesser 

B. Approval of Minutes 

There were no minutes to approve. 

C. Administrative Review  

There were no administrative reviews. 

  
MINUTES (Draft) 
Landmarks Preservation Commission 
Planning and Development Services Department 
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D. Introduction of New Commissioners 

Commissioners introduced themselves and welcomed newly appointed Commissioners Zeno and Sullivan. 

4. DESIGN REVIEW 

A. 725 Broadway (Old City Hall Historic District) New construction – final design approval 

5. BOARD BUSINESS/COMMUNICATION ITEMS 

B. Public comment(s) on other agenda items 

Ms. Johnson read the staff report and reviewed the written comment as provided in the packet. 

Commissioner Hilsendeger asked about the salvaging of materials and incorporating those elements into the design. 

Vice-Chair Mortensen responded to the written public comment.  

Commissioners discussed bundling Commission actions. 

Commissioner Williams moved that the Landmarks Preservation Commission affirm that the existing structure at 725 
Broadway is noncontributing and approve demolition. Commissioner Morganroth seconded the motion. The motion 
passed unanimously. 

Vice-Chair Mortensen moved that the Landmarks Preservation Commission find that the replacement structure meets 
the applicable guidelines for Old City Hall Historic District and approve the design for the new structure, as submitted. 
Commissioner Williams seconded the motion. The motion passed unanimously. 

4. DESIGN REVIEW 

B. 602 N Ainsworth (North Slope Historic District) Skylights, rear dormer enlargement 

Ms. Johnson read the staff report as provided in the packet. 

Mr. Gallegos reviewed the revised proposed alterations, including the site plan, applicable code, areas of proposed 
alterations, proposed floor plan, and existing and proposed house elevations. 

Commissioner Williams asked about the dormer, light in the bathroom, and roof pitch; and stated that he prefers not to 
have the skylight on the 6th Avenue side but supports the other changes. 

Commissioner Cade expressed appreciation and asked if the skylights on the bird’s-eye view are to scale. 

Commissioner Sundstrom asked if the facia on the new dormer matches the others and agreed with Commissioner 
Williams on removing the skylight on the 6th Avenue side. 

Vice-Chair Mortensen requested clarification on the specification and material of the egress window and asked if there 
were other window options to better match the front dormer. 

Commissioner Williams suggested mirroring the egress window with the double-hung windows on the first floor. Vice-
Chair Mortensen agreed with that suggestion. 

Chair Bartoy pointed out that in addition to the dormer, the change to the historic window also meets the guidelines and 
has no issue with skylights. Commissioner Morganroth agreed that he has no issue with the skylight. 

Mr. Gallegos asked if the rest of the design could be approved even if the skylight was not approved. 

Commissioner Zeno said that the skylight is visible from the right of way and clarified that the owners are fine with not 
having the skylight on the 6th Avenue side. 
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Commissioner Cade expressed that she does not have a strong opinion about it and that the skylight is not a huge 
change and is ultimately reversible. 

Commissioner Morganroth suggested that the motion include all of the design elements if that is what the applicant 
wants, otherwise the motion to approve the designs can exclude the skylight. 

Commissioner Zeno asked what the impact of energy would be to the house with the skylight. Mr. Gallegos answered 
that they would need to look further into the energy impacts. 

Chair Bartoy agreed with Commissioner Morganroth about the motion and asked Mr. Gallegos if he is putting the whole 
application forward to the Commission. Mr. Gallegos replied yes, but it would be nice to have the skylight to add more 
natural light to the house. Their preference is to keep it, but they can remove it if necessary. 

Chair Bartoy agreed that the motion should address the application before the Commission. 

Vice-Chair Mortensen moved that the Landmarks Preservation Commission find that the design for 602 N Ainsworth 
meets the applicable design guidelines and approve the proposed alterations, including the rear dormer addition with 
egress window, alterations to window on the west elevation, and the proposed skylights, as submitted, with staff review 
of the egress window design and the facia width as discussed. Commissioner Morganroth seconded the motion. The 
motion passed with the following votes: 

Ayes:  6 – Bartoy, Hilsendeger, Morganroth, Mortensen, Sullivan, Sundstrom 
Nays:  1 – Williams 
Abstain:  1 – Zeno 

The Landmarks Preservation Commission recessed at 6:29 p.m. and reconvened at 6:35 p.m. 

5. BOARD BUSINESS/COMMUNICATION ITEMS 

A. College Park Historic District Review of testimony  

Chair Bartoy reviewed the schedule of the College Park Historic District Review. Ms. Johnson read the staff report as 
provided in the packet. 

Commissioner Sullivan asked about the benefits that this designation would give to the City and has an analysis been 
done on that.  

Commissioner Mortensen said that the applicant did outline general trends of benefits.  

Chair Bartoy made a clarification on an application. 

Commissioner Zeno stated this district meets the demand in community and strategic ways and asked how this is a 
public achievement that needs to be recognized. 

Chair Bartoy pointed out some public comments about the role of the commission and reviewing criteria. 

Commissioner Sullivan asked if this district were given the designation, would the homeowner be able to claim any kind 
of tax reduction with the designation. Commissioner Mortensen responded yes and described the Special Tax Valuation 
process. 

Commissioner Hilsendeger referenced Home in Tacoma and mentioned that this designation would not stop Home In 
Tacoma from proceeding in the area.  

Commissioner Cade agreed with Commissioner Hilsendeger and added that the designation could provide some 
demolition protection. 

Chair Bartoy said that this Commission would approve demolition permits if this became a historic district. 

Commissioner Zeno asked if the comments were from homeowners within the district or outside. Ms. Johnson answered 
that the current comments are from anyone both in and outside of the district. 
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Commissioner Mortensen referred to previous packets and staff reports that summarize comments from in and outside 
of the district. 

Commissioner Cade referenced the oral comments and how commenters in virtual meetings do not always give their 
addresses like they used to in in-person meetings, but the majority of oral commenters lived in the district. 

Commissioner Williams pointed out that potential surveys done previously may not have been handled democratically 
so the LPC asked the City to conduct a survey. 

Chair Bartoy summarized recommendation requests, noting that the Commission’s role, Home in Tacoma, the director’s 
rule regarding looking outside of criteria, increase focus on antiracism and equity, all should be addressed. He added 
the issue of the review process if the district were designated. 

Commissioner Mortensen stated that the entire building in a district should be reviewed, not just the façade.  

Commissioner Williams agreed and added that it is important to recognize the comments’ confusion about the 
Commission’s role. 

Commissioner Cade agreed with Commissioners Mortensen and Williams and expressed concern regarding guidelines 
for a new district. 

Commissioner Zeno addressed the comments that spoke about the number of historic districts. 

Chair Bartoy made comments regarding equity and underrepresented districts. 

Commissioner Williams stated that the community members are bringing the nominations forward, not the Commission, 
and provided comments regarding equity. 

Commissioner Hilsendeger agreed that a new district would require more resources and staff time. She also mentioned 
that Mr. McKnight said that should not be a huge factor.  

Commissioner Morganroth agreed with Commissioner Hilsendeger and added that equity is an important conversation 
to have, but this proposal will be reviewed by the Planning Commission and City Council too. 

Commissioner Zeno asked what the architectural call that would make this district historic in the same vicinity as the 
North Slope district. 

Chair Bartoy summarized the process, Home in Tacoma and how it relates, objectives or need for the designation and 
historic significance, the role of the Commission, the issue of design review, and the issue of equity. 

6. CHAIR COMMENTS 

Chair Bartoy noted that Commissioners Johnson and Stewart are no longer in the Commission and noted the 
appreciation for their years of service. Chair also mentioned that he is working with staff to create recognition within the 
City.  

Vice-Chair Mortensen asked if it is appropriate to recognize commissioners at the annual awards ceremony. 

Commissioner Cade asked if the Commission can have in-person meetings. 

The meeting was adjourned at 7:34 p.m. 

*These minutes are not a direct transcription of the meeting, but rather a brief capture. For full-length audio 
recording of the meeting, please visit: http://www.cityoftacoma.org/cms/One.aspx?portalId=169&pageId=67980 
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Members 
Kevin Bartoy, Chair 
Jennifer Mortensen, Vice-Chair 
Jonathan Hart 
Sarah Hilsendeger 
Alex Morganroth 
Lysa Schloesser 
Jenny Sullivan 
Carol Sundstrom 
Jeff Williams 
George Zeno 
Deborah Cade, North Slope Ex-Officio 
Leah Jaggars, Wedge Ex-Officio 

Staff 
Reuben McKnight, Historic Preservation Officer 
Susan Johnson, Historic Preservation Coordinator 
Mary Crabtree, Administrative Assistant 

 

Date: March 9, 2022   
Location: Virtual Zoom Webinar  

Commission Members in Attendance: 
Kevin Bartoy, Chair 
Jennifer Mortensen, Vice-Chair 
Sarah Hilsendeger 
Johnathan Hart 
Alex Morganroth 
Carol Sundstrom 
George Zeno 
Deborah Cade, North Slope Ex-Officio (arrived at 6:09 p.m.) 
Leah Jaggars, Wedge Ex-Officio 

Commission Members Excused: 
Lysa Schloesser 
Jenny Sullivan 
Jeff Williams 
 
Commission Members Absent: 
N/A 

Staff Present: 
Reuben McKnight 
Susan Johnson 
Mary Crabtree 

Others Present: 
Karin White 
Jennifer Weddermann 
David Weisser 

Chair Bartoy called the meeting to order at 5:33 p.m. 

1. ACKNOWLEDGEMENT OF INDIGENOUS LANDS 

2. ROLL CALL  

3. CONSENT AGENDA  

The agenda was approved as submitted. 

A. Excusal of Absences 

• N/A 

B. Approval of Minutes: N/A 

There were no minutes to approve. 

C. Administrative Review  

There were no administrative reviews. 

  
MINUTES (Draft) 
Landmarks Preservation Commission 
Planning and Development Services Department 
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4. DESIGN REVIEW 

A. 405 Broadway 
Security grilles 

Ms. Johnson read the staff report as provided in the packet. 

Ms. White provided comments regarding the motifs and the design of the proposed grilles. 

Vice-Chair Mortensen expressed approval of the proposed design. Commissioner Hilsendeger agreed. 

Vice-Chair Mortensen moved that the Landmarks Preservation Commission adopt as findings the staff analysis and 
approve the application for security grilles at 405 Broadway as submitted using sketch one. Commissioner Hart 
seconded the motion. The motion passed unanimously. 

5. BOARD BRIEFINGS 

A. 511 N. L St. (North Slope Historic District) 
Proposed DADU (new construction) 

Mr. McKnight read the staff report as provided in the packet.  

Mr. Weisser provided additional comments. 

Mr. McKnight noted that when the permit comes in, there will be a site plan. 

Vice-Chair Mortensen stated that this plan meets the requirements and is supportive of the proposal. 

B. College Park Historic District 
Review of testimony 

Chair Bartoy outlined the process of the review. 

Mr. McKnight provided an explanation of what is included in the packet, read the staff report as provided in the packet, 
and outlined the draft document. 

Commissioner Cade arrived here, at 6:09 p.m. 

Commissioner Zeno asked what the University of Puget Sound (UPS) had to say regarding the proposed district and 
asked how a district might affect its master plan. Mr. McKnight replied that UPS did not officially comment. 

Commissioner Zeno asked if UPS has property within the proposed district. Mr. McKnight stated he would look up that 
information. 

Chair Bartoy provided comments regarding demolition. 

Commissioner Hilsendeger suggested adding public support percentages in the Findings. 

Commissioner Hart thanked staff for the thorough inclusion of the Equity and Inclusion section and wants to recognize 
that should be part of LPC’s purview. Commissioner Cade agreed with Commissioner Hart.  

Commissioner Zeno agreed with Commissioners Cade and Hart and added that he would like to know how the people 
living in the neighborhood contributed to Tacoma’s history. 

Mr. McKnight stated that UPS does not own property east of Alder and north of 18th. 

Vice-Chair Mortensen suggested that a clause be added about investment in more resources including City staff. 
Commissioner Hilsendeger agreed with Vice-Chair Mortensen and added that more resources for outreach would be a 
good idea. 

8



Chair Bartoy agreed with Vice-Chair Mortensen and Commissioner Hilsendeger and added that he feels strongly about 
equity. He also suggested that the language in the Draft Recommendations could be stronger. 

Vice-Chair Mortensen asked for clarification for “non-visible” in item 2C under Draft Recommendations. Mr. McKnight 
clarified that “visible” means from the public right-of-way. 

Commissioner Cade asked about item 2C and noted concerns about setting a different standard.  

Commissioner Hart added to Commissioner Cade’s comments stating that it is not equitable to be different from other 
districts. 

Chair Bartoy made comments about the guidelines.  

Commissioner Cade agreed that design guidelines give weight to the impact of the overall district rather than individual 
properties but is unsure how to apply this. Chair Bartoy agreed and brings up the complexity of this issue. 

Mr. McKnight said that item 2C was included to reduce the bureaucratic burdens, such as additional costs, that a historic 
district might have for people living within the district. 

Commissioner Zeno requested clarification on the boundaries of behavior that are in consideration around this change. 
Mr. McKnight said that it has been a challenge to remind residents about design guidelines and that it would be worth 
it for the Commission to look at the design guidelines for the other districts.  

Commissioner Morganroth asked about whether the slight relaxation of guidelines compared to other districts would 
lead to setting a precedent for other historic districts. 

Chair Bartoy agreed that this is a larger discussion for the Commission to think about. 

Mr. McKnight clarified that the Commission’s suggestions are for guidance.  

Chair Bartoy agreed and added that at this point the design guidelines should be broader statements. Vice-Chair 
Mortensen agreed with Chair Bartoy about keeping the document broad. 

Chair Bartoy suggested that the language in Item 3 should be stronger. Commissioner Cade agreed but has a concern 
about if strong wording might lead the Council to vote no. 

Commissioner Zeno stated that Item 3 needs to have a statement about the outcome. 

Commissioner Sundstrom commented on the public comments about financial hardships for property owners within a 
new historic district.  

Vice-Chair Mortensen stated that there are two parallel conversations happening, including one about financial concerns 
and one about investing resources city-wide. She also asked if the language about broader financial investments is 
appropriate here. 

The Landmarks Preservation Commission recessed at 7:18 p.m. and reconvened at 7:23 p.m. 

Vice-Chair Mortensen clarified her earlier point about the appropriateness of language around financial investments 
and questioned how the City Council would receive that. 

Chair Bartoy clarified that this document will only be the Commission’s recommendations to the Planning Commission, 
which will then go to Council. 

Mr. McKnight suggested identifying the issue of equity and recommending that the city address it. 

Vice-Chair Mortensen asked how useful it would be to frame the distribution of resources in the framework of council 
districts. 

Commissioner Hart suggested that items 3 and 4 be combined into one cohesive recommendation, and spoke on 
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equitability and redlining. 

Chair Bartoy asked Mr. McKnight if Item 4 is already budgeted for. Mr. McKnight replied that the Comprehensive Plan 
would be included in the upcoming budget cycle. He also agreed that items 3 and 4 could be combined. 

Commissioner Zeno asked what resources are available to solve some of these problems. He also asked about the 
LPC’s and the city’s responsibility to get those resources out to the community. 

Chair Bartoy noted that this process is not as accessible to the general public and that the City is currently trying to 
make these processes more accessible. 

Mr. McKnight agreed that efforts need to be made to provide access to bureaucratic processes.  

Chair Bartoy outlined the discussion for items 1-4 of Draft Recommendations. He also clarified 4.ii. regarding the 
designation process. 

Mr. McKnight summarized the changes. 

6. BOARD BUSINESS/COMMUNICATION ITEMS 

A. Events & Activities 

Ms. Johnson noted that Preservation Month is May and announced that the theme will be “How Immigrants Shape 
Tacoma Over Time”. The events are to be determined. 

Commissioner Zeno asked how "immigrant” is being defined. He also asked if the City has honored the indigenous 
presence in Tacoma. 

Chair Bartoy brought up intangible heritage as a theme. 

Mr. McKnight described past events and partners for Preservation Month. 

Chair Bartoy asked about the awards and asked if there is an update on the commissioner service recognition. 

7. CHAIR COMMENTS 

The meeting was adjourned at 7:57 p.m. 

*These minutes are not a direct transcription of the meeting, but rather a brief capture. For full-length audio 
recording of the meeting, please visit: http://www.cityoftacoma.org/cms/One.aspx?portalId=169&pageId=67980 
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STAFF REPORT  January 11, 2023 
 
DESIGN REVIEW 
 

AGENDA ITEM 5A: 421 N. Sheridan Ave. (New construction) 
David Schaub 
 
BACKGROUND 
This proposed new construction would occupy an empty lot at 421 N. Sheridan Ave within the North Slope Historic 
District. The houses on either side were built in 1895 and 1904, both contributing structures in the District. The 
Commission packet includes a plan set for the garage (as well as revisions to the previously approved two-story house 
design, which have been previously reviewed and are not proposed for further commission discussion). The garage will 
have wood lap siding and Jeld-Wen wood clad windows, to match the house. Garage will have a 2nd floor ADU, with a 
total ridge height of approximately 20 feet.  
 
Previous Actions: 
On June 22, 2022, the initial design for the residence was presented to the Commission as a briefing. The feedback was 
generally positive, focused on size and operation of front façade windows, front façade cladding, the roof pitch, basement 
height, and adding windows to a side elevation. There was also discussion of the setback from the front property edge, 
compared to neighboring houses.  
 
On September 14, 2022, the Commission reviewed a revised design set for the house, under permit HDR22-0021. The 
garage was excluded from the initial design, to be added later.  
 
On November 1, 2022, HDR22-0021 was approved via expanded administrative review per the direction of the 
Commission.  
 
The garage design was submitted in December 2022 under permit HDR22-0039. 
 
 
GUIDELINES 
The Design Guidelines for New Construction in the Wedge and North Slope Historic Districts apply, as follows: 
 
HEIGHT 
Goal: Balance the overall height of new construction with that of nearby structures. 
Guideline: New buildings should be comparable in height to adjacent structures. Buildings that are substantially taller or 
shorter than the adjacent historic buildings should be avoided.  
 
SCALE 
Goal: Relate the size and proportions of new buildings and their architectural elements to those of the neighborhood. 
Guideline: Building facades should be of a scale compatible with surrounding buildings and maintain a comparable 
setback from the property line to adjacent buildings, as permitted by applicable zoning regulations.  
 
MASSING 
Goal: Break up the facades of buildings into smaller varied masses comparable to those contributing buildings in the 
residential historic districts. 
Guideline: Variety of forms is a distinguishing characteristic of the North Slope and Wedge residential communities. 
Smaller massing–the arrangement of facade details, such as projections and recesses–and porches all help to articulate 
the exterior of the structure and help the structure fit into the neighborhood. Avoid large, blank planar surfaces.  
 
SENSE OF ENTRY 

11



Goal: Emphasize entrances to structures. 
Guideline: Entrances should be located on the front facade of the building and highlighted with architectural details, such 
as raised platforms, porches, or porticos to draw attention to the entry. Entrances not located on the front facade should 
be easily recognizable from the street.  
 
ROOF SHAPES AND MATERIALS 
Goal: Utilize traditional roof shapes, pitches, and compatible finish materials on all new structures, porches, additions, 
and detached outbuildings wherever such elements are visible from the street. Maintain the present roof pitches of 
existing contributing buildings where such elements are visible from the street. 
Guideline: 
1. Shape and Pitch: Typically, the existing historic buildings in the districts either have gable roofs with the slopes of the 
roofs between 5:12 to 12:12 or more and with the pitch oriented either parallel to or perpendicular to the public right-of-
way or have hipped roofs with roof slopes somewhat lower. 
2. Architectural Elements: Most roofs also have architectural details, such as cross gables, dormers, and/or “widow’s 
walks” to break up the large sloped planes of the roof. Wide roof overhangs, decorative eaves or brackets, and cornices 
can be creatively used to enhance the appearance of the roof. 
3. Materials: Roofs that are shingle or appear to be shingle, or composition roofs, are the typical historic material 
compatible with the district. Seam metal may be an acceptable material for simple roof structures. Slate, faux slate and 
terra cotta tiles are not appropriate for the districts. 
 
WINDOWS AND RHYTHM OF OPENINGS 
Goals: Respect the patterns and orientations of door and window openings, as represented in the neighboring buildings. 
Window and door proportions (including the design of sash and frames), floor heights, floor shapes, roof shapes and 
pitches, and other elements of the building exterior should relate to the scale of the neighborhood. 
Guideline: 
1. Placement. Typically, older buildings have doors and transoms that matched the head height of the adjacent windows. 
New structures should utilize this pattern. 
2. Doors. Doors should be or appear to be paneled and/or contain glazed openings. 
3. Window configuration and detail. New structures should utilize existing historic window patterns in their design. 
Windows should be vertically oriented. Large horizontal expanses of glass may be created by ganging two or more 
windows into a series. Historically, the typical window in the district was a double hung sash window. Casement windows 
were commonly used for closets, nooks, and less commonly, as a principal window type in a structure. Many double 
hung sash windows had the upper sash articulated into smaller panels, either with muntin bars, leaded glazing, or 
arches. Muntins and grids should be true or simulated divided light. Grids sandwiched between thermal panes are not 
acceptable. Commonly, windows were also surrounded with substantial trim pieces or window head trim, and new 
window trim should utilize historic detail patterns. These may include crown molding, except where headers are engaged 
with a belly band or cornice, substantial projecting sills with aprons, and windows that are recessed or "punched in" so 
that the window sash and frame does not project beyond the wall plane. Design submittals for new structures shall 
include window trim details. 
4. Window materials. Historically, windows were generally wood. New construction should use windows that are wood, or 
that mimic the appearance of wood (including clad or composite materials). Vinyl windows are generally not acceptable 
for new primary or detached accessory dwelling unit structures in the historic district. 
 
ACCESSORY STRUCTURES AND PARKING 
 
2. Minimize views of parking, accessory structures and garages from the public right-of-way. Parking areas and garages 
should be set toward the rear of the lot to minimize visibility from primary rights of way. Parking lots and banks of garage 
doors along the front facade of a building do not conform to the character of the neighborhood. Where it is not possible to 
locate a parking structure to conceal it from view, it should be set well back from the front plane of the primary structure 
on the property. New accessory structures should be clearly subservient to the primary structure on the lot. Off-street 
parking lots have no historic precedent in the residential areas of the neighborhoods and should be located behind the 
building and away from the street. 
5. New accessory structures such as garages and detached accessory dwelling units should utilize a similar material 
palette and configuration to historic primary structures on the lot. New accessory structures should meet the guidelines 
for new construction exterior materials, windows and roof form and shape. Garages should orient vehicle doors to the 
alley when possible and maintain a simple roof plan. 
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ANALYSIS 

1. The property at 421 N. Sheridan is within the North Slope Historic District. As such it is subject to design review 
requirements per TMC 13.05.040, and requires Landmarks Commission approval for new construction. 

2. The guidelines for new construction are applicable to this project, both the house and the garage. 
3. The initial design was briefed to the Commission on June 22, 2022. The Commission generally responded 

favorably to the proposed design. 
4. The house design was approved on November 1, 2022; subsequent alterations appear to be minor and continue 

to meet the applicable guidelines.  
5. The garage design appears to meet the 2nd guideline for Accessory Structures and Parking. That guideline 

states: Minimize views of parking, accessory structures and garages from the public right-of-way. With the 
location at the rear of the lot, directly behind the house, the garage’s visibility from Sheridan Ave is minimized. 
Also, the garage’s proposed height of approximately 20’ is subservient to the house’s height. 

6. The garage design appears to meet the 5th guideline for Accessory Structures and Parking. That guideline 
states: New accessory structures such as garages and detached accessory dwelling units should utilize a similar 
material palette and configuration to historic primary structures on the lot. The wood lap siding and wood clad 
windows will match the house. Furthermore, the garage roof plan is a simple front gable, like the house. Garage 
doors are also oriented to the alley, as suggested in the 5th guideline.  

 
ACTION REQUESTED 
Staff recommends approval as submitted. 
 
SAMPLE LANGUAGE FOR APPROVAL MOTION: 
“I move that the Landmarks Preservation Commission approve the application for new construction at 421 N Sheridan 
[as presented, or with any specific conditions or amendments], finding that the proposal is consistent with the applicable 
North Slope Historic District Design Guidelines as included in the analysis.” 
 
SAMPLE LANGUAGE FOR DENIAL MOTION: 
“I move that the Landmarks Preservation Commission deny the application for new construction at 421 N Sheridan, 
finding that the proposal is does not meet the applicable North Slope Historic District Design Guidelines as follows; [cite 
applicable guidelines].” 
 
SAMPLE LANGUAGE FOR DEFERRAL MOTION (if additional information is needed to render a decision) 
“I move that the Landmarks Preservation Commission defer its decision on the application at 421 N Sheridan, pending 
the submittal of additional information including [state information needed to render decision].” 
 

AGENDA ITEM 5B: 3719 N. 19th St. (Cushman Substation) 
Staff 
 
BACKGROUND 
Built in 1926, the Cushman Substation is an individually listed landmark on the Tacoma Historic Register. There is an 
existing cell tower array on the northeast portion of the roof. The proposed work involves telecommunications equipment 
updates to the tower. No historic material will be impacted. The tower height, location, and size will not change. No 
additional equipment cabinets will be added.    
 
This item was originally proposed by staff for administrative review and is included on this agenda by request of the 
Commission.  
 
STANDARDS 
As an individually listed landmark on the Tacoma Register, the Secretary of the Interior’s Standards for 
Rehabilitation will apply. The most pertinent standards for this project are: 
 
9. New additions, exterior alterations or related new construction shall not destroy historic materials that characterize the 
property. 
 
ANALYSIS 
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1. The Cushman Substation is a locally listed landmark structure. As such, exterior work is subject to review by the 
Landmarks Preservation Commission pursuant to TMC 13.05.040. 

2. The tower is pre-existing and there will be no change to its location or size.  
3. No historic material will be impacted, thus appearing to meet the Secretary of the Interior’s Standards.  

 
 
ACTION REQUESTED 
Staff recommends approval as submitted. 
 
SAMPLE LANGUAGE FOR APPROVAL MOTION: 
“I move that the Landmarks Preservation Commission approve the application for telecommunications equipment 
updates at Cushman Substation [as presented, or with any specific conditions or amendments].” 
 
SAMPLE LANGUAGE FOR DENIAL MOTION: 
“I move that the Landmarks Preservation Commission deny the application for telecommunications equipment updates at 
Cushman Substation, finding that the proposal is does not meet the applicable Secretary of the Interior’s Standards as 
follows; [cite applicable standards].” 
 
SAMPLE LANGUAGE FOR DEFERRAL MOTION (if additional information is needed to render a decision) 
“I move that the Landmarks Preservation Commission defer its decision on the application at Cushman Substation, 
pending the submittal of additional information including [state information needed to render decision].” 
 
 
BOARD BRIEFING 
 

 AGENDA ITEM 6A:  1123 Pacific Ave (National Bank of Tacoma) 
Staff 
 
BACKGROUND 
Built in 1922, the National Bank of Tacoma is individually listed on the Tacoma Historic Register. Designed by the 
architectural firm of Sutton, Whitney and Dugan, this Italian Renaissance style building is also listed on the National 
Register of Historic Places. The proposed project would add exterior amenities along the south elevation, specifically 
along the South 12th Street right-of-way.  
 
The project is at a preliminary design stage. As of the end of December 2022, the applicants wish to add planters, a 
raised deck for café seating, a railing, and an overhead awning to the south side of the building.  
 
STANDARDS 
As an individually listed landmark on the Tacoma Register, the Secretary of the Interior’s Standards for 
Rehabilitation will apply. The most pertinent standards for this project are: 
 
9. New additions, exterior alterations or related new construction shall not destroy historic materials that characterize the 
property. The new work shall be differentiated from the old and shall be compatible with the massing, size, scale, and 
architectural features to protect the historic integrity of the property and its environment. 
 
10. New additions and adjacent or related new construction shall be undertaken in such a manner that if removed in the 
future, the essential form and integrity of the historic property and its environment would be unimpaired. 
 
ANALYSIS 

1. The National Bank of Tacoma is a locally listed landmark structure. As such, exterior work is subject to review by 
the Landmarks Preservation Commission pursuant to TMC 13.05.040. 

2. As currently proposed, the physical impacts on the building will be at the various planters, the raised deck, the 
drinks rail, and the overhead awning.  

 
 
ACTION REQUESTED 
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This is a briefing; no action is requested.  
 
 
 
BOARD BUSINESS/COMMUNICATION ITEMS 
 

AGENDA ITEM 7A:  Officer Elections 
Commissioners  
 
The Commission Bylaws state that the Commission must elect a Chair and Vice Chair each year.  Candidates for officer 
positions should normally be nominated at the first meeting in December, with elections occurring at the following 
meeting.  Duties of the officers are outlined in the Bylaws, but there is no specific mechanism or means defined in the 
Bylaws for holding elections.  Prior Commissions have elected officers by vote or by acclamation if there are no 
contested positions. 
 
The Commission may solicit candidates for Chair and Vice Chair, and vote at a following meeting, or barring multiple 
candidates, it may choose to vote at this meeting. 
 
 

 AGENDA ITEM 7B:  Equity Committee Update 
Commissioners 
 
This is a standing agenda item for updates and discussion related to the activities of the Equity Committee. 
 
 

 AGENDA ITEM 7C:  Events & Activities Update 
Staff 
 
2023 Events 

1. Planning is underway for the upcoming South Tacoma Historic Property Survey. This project will be partially 
funded by a Certified Local Government grant from the WA Department of Archaeology and Historic Preservation 
as well as the National Park Service.  

2. The 2023-24 Heritage Project Grant cycle will be accepting applications this spring. Previously, the 2021-22 
grant cycle requested applications to be submitted by April 30th; a similar timeline is anticipated for this next 
cycle. Applications for project funding may be between $1,000 - $10,000, with a total grant fund of $50,000 
(projected).   
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House previously reviewed by LPC
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House previously reviewed by LPC
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House previously reviewed by LPC
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House previously reviewed by LPC
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Side and Rear Windows 
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